IN-SCHOOL RESOURCE COORDINATOR 

The In-School Resource Coordinator at XXX School is a full-time, grant-funded position.  The Resource Coordinator must be skilled and experienced in working with K-8 students, teachers, school administrators, low-income and diverse populations, and community businesses and organizations.  The Resource Coordinator will possess excellent organizational, verbal and written communications skills, work well in a school setting, and have a demonstrated commitment to the success of students and families.  
The Resource Coordinator must have a Bachelor’s Degree in K-12 Education, Social Work, Counseling, Human Services or a related field or at least 2-5 years experience as a Resource Coordinator.  At least two (2) years experience working with low-income, diverse populations in a school setting preferred.  The successful candidate must possess excellent verbal and written communication skills, work well in a school setting and within a team model, have a demonstrated commitment to the success of students and families.  The Resource Coordinator must be well organized, flexible, and able to work some nights and weekends.  Ability to speak Spanish a plus.  

Responsibilities for this position include:

1. Act as a liaison and build strong relationships with school administration, faculty, students, families and community partners to support the community school model

2. Build and sustain external partnerships with community resources to bring needed programs and services into the school

3. Assist in focusing current resources toward the vision and goals of the school

4. Identify new resources available to support the vision and goals of the school

5. Schedule and manage day-to-day operations of community schools programs

6. Serve as a resource to teachers in obtaining necessary services and programs that tie into day-time learning.  

7. Work with school personnel to create and implement strategies for parent engagement including, but not limited to: (a) assisting parents in obtaining necessary services; (b) create programs to serve parent and community needs; and (c) create opportunities to engage parents and teachers as resources

8. Facilitate a process for improving the quality of program and service delivery

9. Facilitate program monitoring processes that engage other stakeholders

10. Create a program referral system with which stakeholders can suggest programs that will benefit students and families

11. Track and report Dashboard data; create measurement and evaluation tools and report to the Advisory Board
